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COLLECTIVE BARGAINING AGREEMENT 
between EUGENE SCHOOL DISTRICT NO. 4J,  
and EUGENE EDUCATION ASSOCIATION --  
SUBSTITUTE TEACHERS -- 2018-22  
 
 
THIS AGREEMENT made the 24th day of April 2019, by and between the EUGENE EDUCATION ASSOCIATION herein called 
"EAST" or “Association” and the EUGENE SCHOOL DISTRICT NO. 4J, LANE COUNTY, OREGON, herein called "District." 

The parties agree as follows: 

 

ARTICLE I - RECOGNITION 
A. EXCLUSIVE REPRESENTATIVE  

The District recognizes Eugene Education Association as exclusive representative, as defined in ORS 243.650 to 243.782, of all 
substitute teachers who are on the Eugene School District No. 4J Substitute List and so long as they remain on the District's 
Substitute List.  

B. NO OBLIGATION 

Granting recognition is not to be construed as obligating the District in any way to continue any functions or policies except as the 
same shall be expressly set forth in this Agreement. 

  

ARTICLE II - THE SUBSTITUTE LIST 
A. PLACEMENT ON THE LIST  

The District maintains the sole right and absolute discretion to determine placement of substitute teacher names on the Substitute 
List. This right and any action pursuant thereto shall not be subject to challenge through the grievance procedure, unfair labor 
practice proceedings, or any judicial proceeding. 

1. The District shall maintain a list of eligible substitute teachers referenced as the Substitute List as follows. 

a. A substitute teacher must have a TSPC license that allows the teacher to be a substitute teacher in order to 
initially be placed on the list and to remain on the list.  If a substitute teacher on the list doesn’t have this 
TSPC license, then the teacher will not be eligible for dispatch and after 30 days written notice of not having 
this TSPC license, the substitute teacher will be terminated without regard to the terms of Article II.B. 

b. A substitute teacher will be eligible for dispatch after annual completion of the District form on which the 
teacher makes a choice of the available dispatch options.  These options will include dispatch for unrestricted 
assignment, self-restricted assignment, prearranged/requested assignment and not available for assignment.  
If the District dispatch system doesn’t have the capacity to allow these options, then the District will 
renegotiate the terms of this paragraph.  

B. DELETION AND REMOVAL FROM THE SUBSTITUTE LIST 

1. The District process for the deletion and removal of the names of substitute teachers from the Substitute List are: 

a. The guest teacher will be given timely prior notice of being considered for removal or deletion. 
b. The notice will describe the factual basis and reason(s) for possible removal or deletion. 
c. The guest teacher will be afforded an opportunity to meet with a Human Resources administrator to present his/her 

response to the basis and reason(s) described in the notice before a decision is made. 
d. If the decision is to remove or delete the guest teacher from the Substitute List, then the guest teacher will be given a 

written notice of the decision and the reason(s) for the decision. 

2. A substitute teacher who has been on the  Substitute List for three (3) consecutive years at the time of the filing of the 
grievance and who has worked sixty (60) days or more in each of the three (3) years or who has worked a total of one hundred 
eighty (180) days or more in three (3) consecutive years with a minimum of seventy (70) days in each of two (2) such years 

Eugene School District 4J 
200 North Monroe Street 

Eugene OR 97402 
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and a minimum of forty (40) days in the other year may grieve removal or deletion from a list to Level Three advisory 
arbitration.      

3. A substitute teacher who has been on the  Substitute List for two (2) consecutive years at the time of the filing of the grievance 
and who has worked forty (40) days or more in each year may grieve removal or deletion to Level Two of the grievance 
procedure. 

4. A decision by the District to delete or remove from the  Substitute List any other substitute teacher not described in paragraph 
two (2) or three (3) above shall be communicated in writing and shall include a statement of reasons, but the decision shall be 
neither grievable nor arbitrable. 

5. Neither EAST nor any bargaining unit member shall have a remedy for the District's exercise of its right and discretion to 
delete or remove a substitute teacher from the Substitute List except as specified in this Article. 

C. AVAILABILITY OF THE SUBSTITUTE LIST. The Substitute List will be made available to all members of the substitute 
teacher bargaining unit, and upon request will be provided to EAST by November 1 and March 1 of each work year.  

D. REMOVAL FROM BUILDING LIST 

1. If the building administrator believes the substitute teacher should not be assigned in the future to a specific teacher, 
department, or to the building, she/he is to communicate with the Substitute Dispatch Office and the substitute teacher 
concerning the complaint and the pending decision. 

2. The substitute teacher will be given an opportunity to meet with the building administrator to discuss the concern. 

3. At the conclusion of a meeting between the administrator and the substitute, if the administrator believes that the substitute 
should not return in the future for the teacher, department, or building, this decision will be conveyed to the substitute, the 
Substitute Dispatch Office and a Human Resources Administrator. The substitute will be placed on the restricted list for that 
teacher, department, or building for the remainder of the school year. 

4. At the beginning of each school year, the restricted list will be reviewed by the administrators in the affected buildings to 
determine whether the restriction should continue for another school year. 

 

ARTICLE III - DEFINITIONS 
A. The term "substitute teacher," "substitute," "employee," "unit member," and “guest teacher” shall include all employees 

represented by EAST in the bargaining unit. 

B. The term "Board" shall include its officers and agents. 

C. The term "Superintendent" shall include the Superintendent or his/her designee. 

D. The term "Director of Human Resources” shall include the Director of Human Resources or his/her designee. 

E. The term "day," "work day," or "regular work day" shall mean an eight (8) hour day when contract teachers in the District are 
required to work. 

F. The term "school year" shall mean the period covered by the school calendar adopted each year by the School Board. 

G. The term “contract teacher” shall mean a District teacher who is a current or retired teacher member of the bargaining unit 
represented by the Eugene Education (EEA).  This EEA bargaining unit includes District teachers employed under the terms of a 
contract for .5 to 1.0 FTE. 

 

ARTICLE IV - STATUS OF AGREEMENT 
A. EFFECTIVE DATE 

This Agreement shall be effective the day following ratification by each party and shall remain in effect through and including 
June 30, 2022. 

B. AGREEMENT HAS PRECEDENCE 

If any provisions in district policy, rule or regulation are inconsistent with the terms of this Agreement, this Agreement shall take 
precedence.  

C. MATTERS COVERED 
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This contract incorporates the sole and complete Agreement reached between the District and EAST resulting from negotiations 
held pursuant to the provisions of ORS 243.650 et seq. It is acknowledged that during negotiations which resulted in this 
Agreement, each and all had the unlimited right and opportunity to make demands and proposals with respect to any subject or 
matter appropriate for collective bargaining and that the understandings and agreements arrived at by the parties after the exercise 
of that right and opportunity are set forth in this Agreement. Neither party shall be required, during the term of this Agreement, to 
negotiate or bargain any issue except as provided in this Agreement. This Agreement shall not be modified in whole or in part 
except by another written instrument duly executed by the parties. 

D. FUNDING 

The parties recognize that revenues needed to fund the salary and insurance benefits provided in this Agreement must be provided 
through established budget procedures and that District revenue resources may be limited by the courts, the legislature, or vote of 
the people. If the District suffers a revenue limitation, then either party, upon written notice from the other, shall renegotiate the 
compensation and insurance benefits of this Agreement. A revenue limitation shall be deemed to exist if the number of certified 
FTE is reduced by fifty (50) or more between one budget year and the next. The basis of comparison will be the adopted budget 
in June of each year for the following fiscal year. 

E. RENEGOTIATION OF INVALID PROVISION 

In the event that a provision of this contract shall be declared invalid by any court or government agency of competent 
jurisdiction, by statute, Oregon or federal regulation or Constitutional amendment, or by inability of the employer or the 
employees to perform to the terms of the agreement, such decision shall apply only to a specific article, section or portion thereof 
directly specified in the decision. Such a decision shall not invalidate the entire contract, it being the express intention of the 
parties hereto that all other provisions not declared invalid shall remain in full force and effect. 

Should any article, section, or portion of this Agreement be invalidated, then upon the request of either the District or the 
Association, the parties shall enter into expedited negotiations under the terms of ORS 243.698 for the purpose of attempting to 
arrive at a mutually satisfactory replacement for such article, section or portion thereof. 

F. MODIFICATION 

This Agreement shall not be modified in whole or in part except by mutual written consent of the parties. 

G. COPIES OF THE AGREEMENT 

There shall be two (2) signed copies of this Agreement for the purpose of records. One shall be retained by the District and one by 
EAST. The District and EAST on agree that each shall pay their own costs for the clerical, reproduction, and distribution costs 
associated with production of this Agreement. 

H. NEGOTIATION OF SUCCESSOR AGREEMENT 

Either party can initiate good faith bargaining for a successor contract by January 15, 2022. 

I. STATUS QUO 

In the event this Agreement has not been renewed, modified or extended by the date on which it would have otherwise 
terminated, status quo conditions shall continue in effect until either party gives the other ten (10) days written notice terminating 
such conditions. 

 

ARTICLE V - GRIEVANCE PROCEDURE 
A. PURPOSE 

 The purpose of the procedure is to secure equitable solutions at the lowest level to grievances as defined in this Article. 

B. SUBSTITUTE LIST GRIEVANCES 

Notwithstanding any other section of Article V, this grievance procedure is applicable to the deletion and removal of substitute 
teachers from the Substitute List only to the extent specifically provided in Article II, Subsection B. 

C. DEFINITIONS 

1. Grievance. Any dispute about the interpretation or application of the terms of this Agreement except as modified by Article II. 

2. Grievant. A "grievant" is the substitute teacher who makes the claim. The grievant must be on the Substitute List at the time 
the grievance is filed unless the grievance relates to deletion or removal from the Substitute Lists under Article II.B.4. EAST 
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may be a "grievant" in instances where an alleged contract violation violates EAST’s rights or the rights of a clearly defined 
class of employees who are on the Substitute List. 

3. Party in Interest. A "party in interest" is the person or persons making the claim and any person who might be required to take 
action or against whom action might be taken in order to resolve the claim.      

4. Representative. A "representative" is anyone, including an attorney, whom a party in interest selects to speak for and/or to 
advise him/her. 

5. Immediate Supervisor. An "immediate supervisor" is the employee who has direct supervisory responsibilities over the 
grievant. 

6. Day. A "day" shall mean a day when school is in session for students. 

 

D. PROCEDURES 

1. Informal Level. If the grievance qualifies for the Informal Level of the grievance procedure, before presenting a written 
grievance, the grievant shall attempt to resolve the matter by a conference with his/her immediate supervisor, building 
principal, or other administrator who has jurisdiction in the matter. A representative of EAST shall be given the opportunity to 
be present and may express the views of EAST, if the adjustment proposed is inconsistent with the terms of this Agreement. It 
will be the grievant's responsibility to notify EAST of his/her grievance and the conference. 

2. Level One - District Human Resources Director or Designee. 

a. If a dispute is not resolved at the Informal Level, and if the grievance qualifies for Level One of the grievance procedure, 
the grievant or a representative shall present the grievance in writing on the appropriate form to the Human Resources 
Director within fifteen (15) days of the time the grievant knew or reasonably could have been expected to know of the 
act, omission, or event giving rise to the grievance. 

b. This statement shall be a clear, concise statement of the grievance, the decision rendered, if any, at the Informal Level 
conference, and the specific relief requested. It shall be signed by the grievant. 

c. The Human Resources Director shall communicate his/her decision and the reasons for such decision to EAST and the 
grievant in writing within ten (10) days after receiving the grievance.      

3. Level Two - Superintendent. 

a. In the event a grievant is not satisfied with the decision at Level One, or if no decision is rendered within ten (10) days 
after the presentation of the grievance, and if the grievance qualifies for Level Two of the grievance procedure, he/she 
may appeal the grievance to the Superintendent by delivering a written notice of appeal to the Superintendent's office 
within five (5) days after receiving notice of the decision, or within ten (10) days after presentation of the grievance, if no 
written decision was rendered.  

b. The appeal shall include copies of materials utilized at Level One including a copy of the original grievance, the decision 
rendered, if any, a concise statement of the reasons for the appeal, and the specific relief requested. 

c. The Superintendent may hold a conference. The Superintendent will make a decision within twenty (20) days after 
receipt of the appeal. Should the grievance be considered by the Superintendent's designee, the designee will merely 
make a nonbinding recommendation to the Superintendent. 

d. The Superintendent shall communicate his/her decision and the reasons for such decision in writing to the grievant and 
EAST within twenty (20) days after receipt of the notice of appeal.  

4. Level Three - Advisory and Final and Binding Arbitration. 

a. If the grievant is not satisfied with the decision of the grievance at Level Two, and if the grievance qualifies for Level 
Three of this grievance procedure, he/she may within five (5) days after a decision by the Superintendent request in 
writing that EAST submit a grievance to arbitration. In no case, unless mutually agreed otherwise, shall a grievant be 
compelled to wait more than thirty (30) days after notice of appeal to the Superintendent before requesting arbitration. If 
EAST, which has a duty of representation to its members, determines that the grievance is meritorious, and if the 
grievance qualifies for Level Three of this grievance procedure, EAST may submit the grievance for arbitration within 
ten (10) days after receipt of a request by the grievant and shall notify the Superintendent of that intent in writing. 

b. EAST and the District shall attempt to agree upon a mutually acceptable arbitrator and shall obtain a commitment from 
said arbitrator to serve. If the parties are unable to agree on an arbitrator or to obtain such a commitment within the ten 
(10) day period, a request for a list of arbitrators shall be made to the American Arbitration Association by either party. 
The parties shall then be bound by the rules and procedures of the American Arbitration Association in the selection of an 
arbitrator. 
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c. The arbitrator so selected shall hold hearings promptly and issue his/her decision not later than thirty (30) days from the 
date of the close of the hearings, or, if oral hearings have been waived, then from the date the final statements and briefs 
on the issues are submitted to him/her. The arbitrator's decision shall be in writing and shall set forth his/her findings of 
fact, reasoning, and conclusions on the issues submitted. The arbitrator shall be without power or authority to make any 
decision which requires the commission of an act prohibited by law or which is violative of the terms of this Agreement 
or which is outside his/her jurisdiction and competence. The decision of the arbitrator shall be submitted to the Board and 
EAST shall be final and binding on the parties except any decision on a grievance involving deletion and removal from 
the Substitute List under Article II, Subsection B, in which event the decision shall be only advisory to and nonbinding 
on the School Board notwithstanding any rule or statute to the contrary and the Board may determine in its discretion 
whether to follow or implement an advisory decision of the arbitrator. 

d. Costs for the services of an arbitrator, including per diem, subsistence expenses and the cost of the hearing room shall be 
borne equally by the Board and EAST. Any other expenses paid shall be paid by the party incurring them. 

E. OTHER PROVISIONS 

1. Grievance must include: 
All grievances shall contain the following minimum information: name of grievant, date of filing, date of alleged violation, 
contract section(s) allegedly violated, synopsis of relevant facts, relief requested, and signature of grievant. Any grievances 
not containing this information may be denied. Such denial shall not extend time limits specified in this grievance procedure.      

2. Time Limits. It is important that grievances be processed as rapidly as possible. The number of days indicated at each level 
should be considered as a maximum, and every effort should be made to expedite the process. Time limits may be amended 
only by written agreement of the grievant and/or EAST and the District. 

a. Failure to adhere to time limits. Failure of the grievant or the grievant's representative to adhere to the time limits at any 
level of the grievance procedure shall constitute a waiver of the grievance and acceptance of the District's action or 
decision at the appropriate level. Failure of the District to adhere to time limits shall advance the grievance to the next 
step of this procedure.   

b. Year End Grievances. In the event a grievance is filed at such time that it cannot be processed through all the steps in this 
grievance procedure by the end of the school year, the time limits set forth herein will be reduced where feasible so that 
the grievance procedure may be exhausted prior to the end of the school year or as soon thereafter as is practicable. 

3. Rights of Employees to Representation. A grievant may represent himself/herself at all stages of the grievance procedure or 
be represented by a person of his/her choice at all levels of the grievance procedure beyond the Informal Level. When an 
employee is not represented by EAST, EAST shall have the right to be present at all stages of the grievance procedure. 

4. Group Grievance. A group grievance may be filed when an alleged violation affects a clearly defined class of substitute 
teachers. EAST may submit such grievance in writing to the Superintendent at Level Two. 

5. Similar Grievances. The District agrees that it will apply to all substantially similar situations a final and binding decision of 
an arbitrator sustaining a grievance and EAST agrees that it will not support, encourage, nor represent any substitute teacher in 
any grievance which is substantially similar to a grievance denied by the decision of an arbitrator. The foregoing is qualified 
only in the event the arbitrator's decision is set aside by the Employment Relations Board or by a court of competent 
jurisdiction in which case neither party is bound. 

6. Grievance File. All documents, communications, and records dealing with a grievance shall be designated confidential 
information, and shall be filed in a separate grievance file. No person other than parties in interest, their representatives, 
persons designated by the District to have responsibility for labor relations and contract management, and persons assigned to 
maintain the District's grievance files shall have access to the separate grievance file without the consent of the grievant or 
EAST, unless disclosure is required by law.   

7. Forms. Forms for filing grievances, serving notices, making appeals, making reports and recommendations, and other 
necessary documents shall be prepared jointly by the Superintendent and EAST and given appropriate distribution in order to 
facilitate operation of the grievance procedure. 

8. Meetings, Conferences, and Hearings. Meetings, conferences, and hearings under this procedure shall not be conducted in 
public. Hearings shall include witnesses, parties in interest and their designated or selected representatives. Reasonable efforts 
will be made to schedule all meetings, conferences, and hearings after the regular work day except the arbitrator shall 
determine the time and place of arbitration hearings. 

9. Reprisals. No reprisal of any kind shall be taken by the District or EAST against any participant in the grievance procedure by 
reason of such participation. 
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10. Investigation. The parties agree to provide each other in a timely manner with relevant information to foster effective 
processing of grievances. The District reserves the right to charge reasonable production costs as provided for in School Board 
Policy.  

11. Arbitrability; Election of Remedies. Cases involving alleged discrimination covered by state and/or federal statute or 
administrative law shall be grievable but not arbitrable. 

Bringing a court action or seeking an administrative resolution of any grievance shall act as a substitution for this grievance 
procedure and shall constitute an election of some other remedy in place of this grievance procedure. 

  

ARTICLE VI - SALARIES AND RELATED COMPENSATION 
A. SALARY 

For the term of this agreement, the basic rate of pay for each day worked by a substitute teacher shall be the rate established by the 
State of Oregon Department of Education pursuant to ORS 342.610 (1). 

The basic rate of pay for each day worked by a substitute who receives the district monthly insurance contribution shall be the 
daily rate set by Oregon law for substitute teachers in lieu of the above higher daily rates. 

B. ASSIGNMENTS 

1. Half-day assignments shall be four (4) hours in length. Substitute teachers on half-day assignment will be paid one-half the 
daily rate provided in Article VI (A) for each day worked. Any assignment longer than four (4) hours will be considered a 
regular work day, and the substitute teacher shall work an eight (8) hour day including a thirty (30) minute duty free lunch. 
However, the substitute will not be required to work beyond the building work day ending time established for regular 
teachers. A substitute who is requested by the Human Resources Director and who reports for duty shall be considered on not 
less than half-day assignment. A substitute teacher dispatched to a half-day assignment that begins after the start of the 
building student contact day shall be allowed at least 15 minutes of time before being directly responsible for students. 

2. When a substitute is required to do lesson planning and/or grade papers as part of their assignment for a teacher, the substitute 
is to follow the teacher’s schedule. In assignments not requiring these duties, the substitute may be assigned additional 
professional tasks.  

C. EXTENDED SERVICE RATE 

After a substitute teacher has worked ten (10) consecutive days of service as a substitute for the same teacher or in the same 
assignment, including grading, staff development and planning days, he/she shall be paid at a daily rate of pay determined by 
dividing the number of contract days in the school year into the annual rate of pay that he/she would have been paid had he/she 
been in the regular teachers' bargaining unit. The substitute teacher's placement on the contract teacher salary schedule will be 
determined by the substitute teacher’s qualification for either BA, or MA (BA+60) columns of the salary schedule.  The substitute 
teacher will always be placed on step one of the column. 

The extended service rate of pay will be retroactive to the first day of the assignment and will continue so long as consecutive 
service in the assignment continues. Subsequent substitute service shall be at the Article VI.A rate plus differential, if applicable, 
until the substitute teacher again qualifies for the extended service rate.  

If a substitute is called to work in what is anticipated to be an assignment of ten (10) or more consecutive days, the substitute can 
submit a payment request to the Human Resources Department for preparation time not to exceed five (5) days at the extended 
service rate. 

D. FIVE PERCENT DIFFERENTIAL RATE 

1. A substitute teacher on the Substitute List is eligible for the five percent (5%) differential pay for a school year if the 
substitute has been in paid status under the terms of this agreement or the predecessor agreement for prior school year. 

2. A substitute teacher who has qualified for the five percent (5%) differential pay must meet the same eligibility 
requirement each school year to continue to be eligible for the differential pay.  

3. The work days a substitute is employed to fill a contract teacher position as a temporary teacher under the terms of the 
District/EEA agreement for contract teachers, shall be counted as paid days for purposes of determining eligibility for the 
differential pay.  

4. Substitutes who are receiving the differential pay will accept offered substitute assignments if the substitute is available. 

5. The differential five percent (5%) pay rate is the daily rate times 1.05. 



Substitute Teachers Collective Bargaining Agreement between Eugene Education Association and Eugene School District 4J Page 7 of 13 

E. TEN PERCENT DIFFERENTIAL PAY 

1. A substitute teacher who is eligible for the five percent differential is eligible for an additional five percent (5%) or a total 
of 1.10 times the daily rate if the substitute teacher is employed the prior school year as a substitute teacher under the 
terms of this agreement for a minimum of eighty (80) regular work days or one hundred sixty (160) one-half work days 
or any combination of regular work days and one-half work days which total a minimum of eighty (80) regular work 
days in the prior school year. 

2. A substitute teacher who has qualified for the ten percent (10%) differential pay must meet the same eligibility 
requirement each school year to continue to be eligible for the differential pay the following school year. 

3. The work days a substitute is employed to fill a contract teacher position as a temporary teacher under the terms of the 
District/EEA agreement for contract teachers shall be counted as paid days for purposes of determining eligibility for the 
differential pay. 

4. Substitutes who are receiving the differential will accept offered substitute assignments if the substitute is available. 

5. Substitute teachers who are determined by the District to have the knowledge, skill, experience and/or TSPC license to 
perform substitute responsibilities for any of the following District EEA bargaining unit positions will be paid the ten 
percent (10%) differential rate:  physical therapist, occupational therapist, teacher of visually impaired, teacher of the deaf 
and hard of hearing, school psychologist, speech and language, secondary consultant, adaptive PE, autism consultant, and 
behavior consultant.  Substitutes who are determined to have these qualifications, and while employed as a substitute for 
one of the listed positions, are eligible for the ten percent (10%) differential without meeting the requirements of 
Subsections E.1. and E.2.  

F. USE OF PERSONAL AUTOMOBILE 

Substitute teachers authorized, in the course of their work, to drive personal automobiles from one school to another or for field 
trips to perform their duties, shall be paid the IRS rate for authorized automobile use.  

G. METHOD OF PAYMENT AND PAYDATE 

The District shall make direct deposit for the substitute payroll.  Wages for work performed between the payroll cutoff 
dates of two consecutive months will be paid on the last business day of the second month. 
 

H. PAYROLL DEDUCTIONS 

Upon receipt of the substitute teacher's written request, the District will deduct the following from salary: Association member 
dues , premiums for Board approved medical insurance, tax sheltered annuities, and contributions to the United Way. 

1. A substitute teacher may request in writing that his/her regular Association membership dues, including any OEA or NEA 
dues, be deducted from his/her salary. The first monthly deduction shall be made on the pay date following the District's 
receipt of authorization if received before the district’s payroll cutoff deadline and if not then on the following pay date. Such 
authorization shall continue in effect year to year until revoked by email or letter delivered to the district’s Human Resources 
office and the Association on or before October 15 of each year.. The amount deducted shall be one-tenth (1/10) of the annual 
dues. Deductions will be made only for the months the substitute teacher actually works.  A member’s cancellation of any 
dues deduction authorization received by the district on or before October 15 shall be effective October of the same year.  
Otherwise, the cancellation shall be effective October of the following year.  The District and the Association shall each 
provide the other with a copy of the unit member’s authorization of membership dues deduction or cancellation of the dues 
deduction authorization within five (5) business days of receipt. The District will maintain a member’s authorization and/or 
cancelation of the same in the member’s personnel file. 

2. The amount of Association dues collected shall be remitted to the Association each month at no cost to the substitute or the 
Association. The District shall provide the Association with the names of substitute teachers for whom the District has 
deducted dues.  

3. The Association assumes responsibility for, and shall defend, indemnify and hold the District, its employees, agents and board 
members harmless from any and all claims, causes of action, administrative complaints, lawsuits, orders, or judgments 
resulting from or elated to the deduction of union dues and/or contributions deducted from an employee’s salary and payment 
of such dues and/or contributions to the Association or its affiliates.  The Association’s obligations are contingent upon the 
District:  (1) giving the Association reasonable notice, in writing, of any claim; and (2) fully cooperating with the Association 
and counsel selected by the Association in the defense of the claim.  In the event the District properly invokes this paragraph, 
the Association will provide the attorney to defend against the claim. The Association shall reimburse the District for all costs 
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and disbursements arising out of or related to the claim. Should the District wish to select and use its own attorney, the District 
will pay the fees and costs of said attorney. 

I. The District shall maintain a record of total days worked (full and half-days) by each substitute teacher for that school year. The 
District shall forward a copy of this record to EAST on or before June 30 of each year. 

J. FINAL PAYCHECK 

Unit members whose employment is terminated for any reason during the work year will be paid all earned but unpaid salary on 
the next regular payroll date, or within five (5) business days after that payroll date but no later than within thirty-one (31) days of 
termination. 

K. HOURLY PAY 

During the term of this contract, substitute teachers required by the District to work beyond the regular workday to cover 
responsibilities which are a part of the regular teacher's assignment shall be paid at the rate of sixteen dollars ($16.00) per hour. 

  
ARTICLE VII  – FRINGE BENEFITS 

A. ELIGIBILITY FOR DISTRICT PAID MEDICAL INSURANCE CONTRIBUTION  

1. During the term of this agreement, the District will continue the monthly insurance contribution of $360 for the medical 
insurance plan for the eligible substitute teachers who have chosen to receive the District’s monthly medical insurance plan 
contribution as of September 15 of the applicable plan year.   

2. To become eligible for the District insurance contribution, a substitute teacher must have substituted a minimum of one 
hundred (100) regular days or two hundred (200) half-days or any combination of regular days and half-days which total a 
minimum of one hundred (100) regular days during the prior work year under the terms of this agreement.   

3. To continue to receive the District insurance contribution for the next year, the substitute teacher must have substituted a 
minimum of eighty (80) regular days or one hundred sixty (160) half days or any combination of regular work days and half 
work days which total a minimum of eighty (80) regular work days under the terms of this agreement. 

4. A substitute teacher who selects the District monthly insurance contribution is not eligible for any pay differential in Article 
VI, Subsections D or E. 

5. The work days a substitute is employed to fill a regular teaching position as a temporary teacher shall be counted as regular 
work days for purposes of determining eligibility for insurance under this Article.  Work days of .1 to .5 FTE shall be counted 
as a half day and work days of .51 to 1 FTE shall be counted as a full day. 

 

B. ELIGIBILITY TO SELF PAY THE PREMIUM FOR THE AVAILABLE DISTRICT HEALTH BENEFIT PLAN(S) 

1. Substitute teachers on the Substitute List who have substituted a minimum of fifty (50) regular work days or one hundred 
(100) half-days or any combination of regular work days and half work days which total a minimum of fifty (50) regular work 
days in the District the preceding school year or who were employed as a member of the contract teacher bargaining unit for 
one hundred thirty-five (135) days in the preceding school year are eligible to participate in and pay the premiums for the 
available District health benefit plan(s).  Once a substitute teacher is eligible to self pay the insurance premium and is 
participating in the available District health benefit plans, the substitute teacher can continue participation by substituting a 
minimum of thirty (30) regular work days or sixty (60) half-days or any combination of regular work days and half work days 
which total a minimum of thirty (30) work days in the District the preceding school year. 

2. The District will give substitute teachers notice of their eligibility under the terms of this section for the District’s benefits 
plans as part of the District’s open enrollment process. 

3. Substitute teachers who choose medical insurance coverage shall have the monthly premiums deducted from their pay. If the 
substitute teacher's net pay is less than the monthly premium, the teacher will deliver the difference between his/her net pay 
and the premium to the District on or before the fifth (5th) of the month by authorizing a monthly deduction from the 
substitute’s bank account.  

4. When a substitute teacher voluntarily withdraws from the medical insurance program or has benefits terminated for failure to 
pay premium(s), or for ineligibility, the substitute teacher may not enroll again until the following enrollment period. If a 
substitute teacher enrolled in the District’s benefit plan(s) resigns or is deleted or removed from the Substitute List, the 
substitute teacher’s plan coverage shall terminate at the end of the calendar month of resignation or deletion. 
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C. PLAN SELECTION; PLAN YEAR 

Upon written notice by either party, representatives of EAST and the District will confer on medical insurance plan selection; if 
the representatives of the parties are not able to agree on plan selection within four weeks, the District will select the plan.  The 
plan year runs from October 1 to September 30.  

 
 

ARTICLE VIII - LIABILITY AND LEGAL PROTECTION 
A. ASSAULT AND/OR BATTERY 

Any substitute teacher who is involved in an assault and/or battery within the scope of his/her employment shall immediately 
submit to his/her building principal or other immediate supervisor a written report of the circumstances.  

1. The substitute teacher shall make supplemental written reports, attaching copies of any summons, complaints, process, 
information, indictment, notice or demand served on him/her in connection with the assault within five (5) days after being 
served, or otherwise receiving such information, and shall report the final disposition of any such proceedings. Such reports 
are to be forwarded through the building principal or other immediate supervisor to the superintendent. 

2. In the event civil or criminal proceedings are brought against the substitute teacher, the superintendent shall comply with 
written requests by the substitute teacher for information in the District's possession relating to his/her defense. The District 
shall not be required to provide information privileged by law, or to provide any legal defense or counsel. 

B. PERSONAL PROPERTY 

The District shall pay the substitute teacher the reasonable value of the substitute's personal property damaged or destroyed as a 
result of the District's negligence while the substitute teacher was engaged in the performance of assigned duties. This provision 
will not apply to personal property other than clothing, and eye glasses unless the use of such property had been authorized in 
writing by the building principal or immediate supervisor. 

C. ACCESS TO STUDENT INFORMATION 

Each building will set up procedures so that a teacher requiring classroom coverage will provide information about a student’s 
medical and/or behavioral needs to a substitute teacher assigned to teach the student. 

 
  

ARTICLE IX - LEAVES OF ABSENCE 
A. PAID SICK TIME 

1. Employees earn sick time at the rate of one hour for every 30 hours worked as a guest teacher.  A maximum of 80 hours may 
be accrued.  Employees are eligible to earn sick time on the first day of employment as a guest teacher. 

2. Employees may use up to 40 hours of sick time per year, in 4-hour increments, to care for the employee or family member’s 
illness, injury or health condition, or need for preventive medical care, or other reason allowed by ORS 653.604 to 653.661.  
Sick time may be used only for a period for which the employee is already scheduled to work.  Employees will not accept 
assignments for a day the employee anticipates needing to take sick time.  Employees will follow the notice and verification 
procedures required by the district.  Paid sick time runs concurrently with any other applicable leave benefit, paid or unpaid.  

B. UNPAID LEAVES 

1. Jury Duty.   When a substitute teacher is on extended service rate, as provided for in Article VI (C), and is called for jury duty, 
the District shall upon request join in an application to the court for a hardship postponement of such duty until the extended 
service rate assignment is completed. 

Other Leaves. A substitute teacher shall be eligible for an unpaid leave of absence of up to one (1) year for personal or 
professional purposes but only after working three (3) years and one hundred twenty (120) accumulative days. Upon written 
notification to the District of his/her return from an approved leave, if properly certified, a substitute will be returned to active 
status. Responsibility for maintaining certification during the leave rests solely upon the unit member. The substitute also shall 
be entitled to resume paying insurance premiums subject to agreement by the carrier provided that the substitute had been 
eligible for coverage prior to commencing the leave. 

A substitute who takes a one (1) year professional leave and returns to substitute teaching in the District and who had qualified 
for the District paid insurance contribution before taking the leave, will be eligible for the District-paid contribution after 
working fifteen (15) regular full days or thirty (30) half (1/2) days upon returning to the District. 
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C. FAMILY MEDICAL LEAVE 

A substitute teacher eligible for FMLA or OFLA leave under state or federal law can use accumulated sick leave for such leave. 

  
ARTICLE X - RIGHTS OF PROFESSIONAL EMPLOYEES 

A. PERSONAL LIFE 

The Board of Directors recognizes that the personal life of a substitute teacher outside the scope of the working environment is 
not an appropriate concern of the Board, except as it may affect the substitute teacher's work performance, student relationships, 
peer relationships, the regular operation of the school, or except as it may impinge on statutory responsibilities of the District. 

B. REQUIRED MEETING OR HEARING 

Whenever any substitute teacher is required to appear before the superintendent, Board, or any District administrator, the 
substitute teacher shall be given prior written notice of the specific reasons for the meeting or interview and shall be entitled to be 
accompanied and advised by a person of his/her choice; however, the substitute may be required to attend such a meeting or 
interview immediately following the notice herein described. 

C. CRITICISM OF EMPLOYEES 

Any criticism by a supervisor, administrator, or Board member of a substitute teacher and his/her job performance shall be made 
in confidence to the substitute teacher and not in the presence of students, other teachers, or parents. This clause is not intended to 
stifle or hinder resolution of classroom problems. EAST representatives and substitute teachers shall apply this standard to their 
criticism of the Superintendent, District administrators, Board members, and other employees. 

D. NONDISCRIMINATION 

The provisions of this Agreement shall be applied equally to all substitute teachers without regard to race, color, religion, sex, 
sexual orientation, gender identity or expression, national or ethnic origin, marital status, age,  mental or physical disability or 
perceived disability, pregnancy, familial status, genetic information, military or veterans’ status, Association membership or 
nonmembership,  or other legally protected status. A substitute may work in the same building as her/his spouse or significant-
other; however, she/he may not be assigned to substitute for her/his spouse or significant-other without the prior approval of the 
director of the Human Resources Department or his/her designee.  A substitute teacher who alleges discrimination under this 
Article shall have the right to seek resolution through the applicable District complaint procedure, as further defined in District 
policy and administrative rule.  Based on the availability of complaint procedures and legal remedies, Article V – Grievance 
Procedures do not apply. 

E. DUTY OF FAIR REPRESENTATION 

EAST agrees to fulfill its duty of fair representation and agrees to indemnify, defend and hold the District harmless against any 
claim, demand, suit or liability (monetary or otherwise) arising from any action taken or not taken by EAST with respect to its 
duty of fair representation. EAST’s liability begins at the point EAST breaches its duty of fair representation. Under this provision 
EAST is not liable for the District's attorney fees. EAST will be liable for any breach of the duty of fair representation that occurs 
on or after July 1, 1993. 

F. USE OF SCHOOL BUILDINGS 

EAST and its representatives have the right to be present in school buildings, providing there is no interference with the normal 
school program or activities and providing the building and district procedures for visiting a building are followed. EAST may 
use school building rooms and other meeting rooms for EAST collective bargaining contract business after regular building hours 
and the use shall be with prior approval of the building administrator. 

  
ARTICLE XI - INSERVICE 

A. The district shall provide one half-day (1/2) of district-sponsored inservice program at the beginning of each work year. Persons 
on the master substitute lists at the time the inservice is provided are eligible to participate in the inservice program. Each 
substitute teacher who attends this one half-day (1/2) inservice, up to a maximum of two hundred (200) substitute teachers, shall 
be paid at the per diem rate for a half day. A committee appointed by the association may consult with the district regarding 
inservice programs. 

B. Substitute teachers may attend District-sponsored in-service under the same conditions as regular teachers upon prior approval of 
the sponsor of the in-service and providing space is sufficient.  Substitute teachers will not be paid for attendance at these in-
services. 
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ARTICLE XII - PROFESSIONAL RECOGNITION 
A. Substitute teachers will have the opportunity to apply for regular teaching employment.  

B. In the event that a District substitute teacher is hired into a regular teaching position, credit for days of substituting in District 4J 
shall be given for the purpose of salary placement. Such credit shall be based upon the following formula: one year of teaching 
experience shall equal a total of two hundred seventy (270) full days of District 4J substituting, or five hundred forty (540) half-
days, or combination of full days and half-days equaling two hundred seventy (270) full days. Beginning with the 1989-90 school 
year, a record of days worked by substitutes will be maintained by the District as described in Article VI (G). 

C. Prior to reviewing outside licensed teacher applicants, and at the same time an administrator can review district probationary and 
temporary teacher applicants for vacant licensed teaching positions, the district will encourage the hiring administrator to review 
EAST’s bargaining unit applicants. EAST will hold the District harmless from any applicant’s claim based on the terms of this 
paragraph.  

  

ARTICLE XIII - STRIKES AND LOCKOUTS 
A. NO STRIKE  

Neither the Association, nor any person acting on its behalf, nor any substitute teacher will initiate, cause, participate or join in, or 
sanction any strike, work stoppage, slowdown, unlawful picketing, concerted activity or other restriction of work, e.g. failure to 
report for duty, willful absence of a substitute teacher from his/her position, abstinence in whole or part from the full faithful and 
proper performance of duties of employment during the term of this Agreement. Violation of this provision shall make the 
substitute teacher liable to deletion and removal from the Substitute List for up to two (2) years pursuant to rules established by 
the District pursuant to Article II (B). 

However, in the event of a lawful strike by the bargaining unit of certified, regularly-employed unit members represented by the 
Association, the District will not discipline, reprimand, or remove from the Substitute List a substitute unit member because 
he/she refuses to work, or commit to work, during such strike. Nothing in this provision shall be construed to modify in any way 
Article II of this Agreement except that refusal to work during a lawful strike by the regular certified unit shall not be the reason 
for removal of a substitute teacher from the Substitute List. Association officials and members will not take any action adverse to 
any substitute who commits to work, or works, during a strike by the regular certified unit. The District shall determine 
compensation at its sole discretion for substitute unit members who choose to work in the event of a strike provided the 
compensation shall not be less than provided in this Agreement. 

B. NO LOCKOUT 

There will be no lockout of substitute teachers by the District as a consequence of any dispute arising during the period of this 
Agreement.  The inability of the District to provide work as a consequence of a strike or work stoppage by employees not covered 
by this Agreement shall not be deemed a lockout. 

  
ARTICLE XIV - EAST RIGHTS 

A. EAST BUSINESS 

Association business shall be conducted outside the regular eight (8) hour day. 

B. MAIL  

EAST may use the District's intra-school mail service. The District shall collect and deliver mail daily at the EAST office. 

C. COMMUNICATIONS 

Communications shall be posted only in a display area which has been designated by the principal for that purpose. All EAST 
communications must clearly identify the authorship and be approved by EAST officers. No defamatory or scurrilous material 
shall be distributed or posted. 

  
ARTICLE XV - DISTRICT RIGHTS 

It is recognized that the Board has and will continue to retain the rights and responsibilities to operate and manage the school 
system and its programs, facilities, properties and activities of its employees. Except as expressly limited by this  



Agreement and applicable law, without limiting the generality of the foregoing above, it is expressly recognized that the Board's
rights and responsibilities include:

The right to determine location ofthe schools and other facilities ofthe school system; the determination of the financial policies
of the District; the determination ofthe management, supervisory or administrative organization of each facility in the system and

the selection of employees for promotion to supervisory, management, or administrative positions; the maintenance of discipline
and control and use ofthe school system propeúy and facilities; the determination ofsafety, health, and property protection
measures; the enforcement of the rules and regulations now in effect and the establishment of new rules and regulations from time
to time; the direction and arrangement of all working forces in the system, including hiring employees, and suspending,
discharging, disciplining or transferring employees for poor or unacceptable work or for other reasons; creation, combination,
modification or elimination of any teaching position; the determination of the size ofthe working force, the allocation and
assignment of work to employees, the determination of policies affecting the selection of employees, and the establishment of
quality standards and judgment of employee performance; the layout of equipment to be used and the right to plan, direct and
control school activities; the determination ofthe processes, techniques, methods and means ofteaching and the subjects to be
taught; the establishment of hours of employment; the determination of the time, days and manner of payment; the scheduling of
classes and assignment ofwork loads; selection oftextbooks, teaching aids and materials; and assignments to all duties ofan
extracunicular nature.

ARTICLE XVI - MISCELLANEOUS PROVISIONS

A. JOINTPROBLEMSOLVING

Upon request, representatives of EAST and Human Resources will meet up to three times per year to discuss concerns relating
to the implementation of this Agreement and other employee relations issues.

IN WITNESS WHEREOF, the Eugene Education Association caused this Agreement to be signed by its President and attested to by
its Secretary, and the Board has caused this Agreement to be signed by its Chair, attested by its Superintendent-Clerk.

EUGENE EDUCATION ASSOCIATION EUGENE SCHOOL DISTRICT 4J

Chair ô Dlate l

OLl,â4-&o î
ATTEST

ù
Consultant, Superintendent - Clerk Date

¡

Substitute Teachers Collective Bargaining Agreement betMæen Eugene Education Association and Eugene School District 4J Page 12 of 13



INDEX 

INDEX 
 

Agreement Has Precedence ..............................................2 
Article I ...........................................................................1 
Article II .........................................................................1 
Article III ........................................................................2 
Article IV ........................................................................2 
Article IX ........................................................................9 
Article V .........................................................................3 
Article VI ........................................................................6 
Article VII .......................................................................8 
Article VIII .....................................................................9 
Article X ....................................................................... 10 
Article XI ...................................................................... 10 
Article XII ..................................................................... 11 
Article XIII ................................................................... 11 
Article XIV ................................................................... 11 
Article XV..................................................................... 11 
Article XVI ................................................................... 12 
Assault and/or Battery .....................................................9 
Assignments ....................................................................6 
Availability of Substitute List ..........................................2 
Criticism of Employees ................................................. 10 
Definitions ......................................................................2 

Day .............................................................................4 
Grievance ....................................................................3 
Grievant ......................................................................3 
Immediate Supervisor ..................................................4 
Party of Interest ...........................................................4 
Representative .............................................................4 

District Rights ............................................................... 11 
Duty of Fair Representation ........................................... 10 
EAST Rights ................................................................. 11 
Eligibility ........................................................................8 
Exclusive Representative .................................................1 
Extended Service Rate .....................................................6 
Family Medical Leave ................................................... 10 
Fringe Benefits ................................................................8 

Grievance Procedure ....................................................... 3 
Hourly Pay ..................................................................... 8 
Informal Level ................................................................ 4 
Inservice ....................................................................... 10 
JBC ................................................................................ 9 
Joint Benefit Commmittee ............................................... 9 
Jury Duty ........................................................................ 9 
Leaves of Absence .......................................................... 9 
Leaves, Other.................................................................. 9 
Legal Protection .............................................................. 9 
Liability .......................................................................... 9 
Master Substitute List ..................................................... 1 
Matters Covered ............................................................. 2 
Medical Insurance ........................................................... 8 
Nondiscrimination ........................................................ 10 
Paid Leaves – Sick Leave ................................................ 9 
Payroll Deductions .......................................................... 7 
Personal Automobile, Use of ........................................... 7 
Personal Life................................................................. 10 
Personal Property ............................................................ 9 
Placement ....................................................................... 1 
Professional Recognition ............................................... 11 
Recognition .................................................................... 1 
Removal from Building List ............................................ 2 
Removal from List .......................................................... 1 
Required Meeting or Hearing ........................................ 10 
Rights of Professional Employees ................................. 10 
Salaries and Related Compensation ................................. 6 
Self Pay Eligibility .......................................................... 8 
Sick Leave ...................................................................... 9 
Status of Agreement ........................................................ 2 
Status Quo ...................................................................... 3 
Strikes and Lockouts ..................................................... 11 
Substitute List ................................................................. 1 
Unpaid Leaves ................................................................ 9 
Use of Buildings ........................................................... 10 

 

 


	COLLECTIVE BARGAINING AGREEMENT
	between EUGENE SCHOOL DISTRICT NO. 4J,
	and EUGENE EDUCATION ASSOCIATION --
	SUBSTITUTE TEACHERS -- 2018-22
	ARTICLE I - RECOGNITION
	A. EXCLUSIVE REPRESENTATIVE
	B. NO OBLIGATION

	ARTICLE II - The SUBSTITUTE LIST
	A. PLACEMENT ON THE LIST
	1. The District shall maintain a list of eligible substitute teachers referenced as the Substitute List as follows.

	B. DELETION AND REMOVAL FROM THE Substitute LIST
	1. The District process for the deletion and removal of the names of substitute teachers from the Substitute List are:
	a. The guest teacher will be given timely prior notice of being considered for removal or deletion.
	b. The notice will describe the factual basis and reason(s) for possible removal or deletion.
	c. The guest teacher will be afforded an opportunity to meet with a Human Resources administrator to present his/her response to the basis and reason(s) described in the notice before a decision is made.
	d. If the decision is to remove or delete the guest teacher from the Substitute List, then the guest teacher will be given a written notice of the decision and the reason(s) for the decision.

	2. A substitute teacher who has been on the  Substitute List for three (3) consecutive years at the time of the filing of the grievance and who has worked sixty (60) days or more in each of the three (3) years or who has worked a total of one hundred ...
	3. A substitute teacher who has been on the  Substitute List for two (2) consecutive years at the time of the filing of the grievance and who has worked forty (40) days or more in each year may grieve removal or deletion to Level Two of the grievance ...
	4. A decision by the District to delete or remove from the  Substitute List any other substitute teacher not described in paragraph two (2) or three (3) above shall be communicated in writing and shall include a statement of reasons, but the decision ...
	5. Neither EAST nor any bargaining unit member shall have a remedy for the District's exercise of its right and discretion to delete or remove a substitute teacher from the Substitute List except as specified in this Article.

	C. AVAILABILITY OF THE SUBSTITUTE LIST. The Substitute List will be made available to all members of the substitute teacher bargaining unit, and upon request will be provided to EAST by November 1 and March 1 of each work year.
	D. REMOVAL FROM BUILDING LIST
	1. If the building administrator believes the substitute teacher should not be assigned in the future to a specific teacher, department, or to the building, she/he is to communicate with the Substitute Dispatch Office and the substitute teacher concer...
	2. The substitute teacher will be given an opportunity to meet with the building administrator to discuss the concern.
	3. At the conclusion of a meeting between the administrator and the substitute, if the administrator believes that the substitute should not return in the future for the teacher, department, or building, this decision will be conveyed to the substitut...
	4. At the beginning of each school year, the restricted list will be reviewed by the administrators in the affected buildings to determine whether the restriction should continue for another school year.


	ARTICLE III - DEFINITIONS
	A. The term "substitute teacher," "substitute," "employee," "unit member," and “guest teacher” shall include all employees represented by EAST in the bargaining unit.
	B. The term "Board" shall include its officers and agents.
	C. The term "Superintendent" shall include the Superintendent or his/her designee.
	D. The term "Director of Human Resources” shall include the Director of Human Resources or his/her designee.
	E. The term "day," "work day," or "regular work day" shall mean an eight (8) hour day when contract teachers in the District are required to work.
	F. The term "school year" shall mean the period covered by the school calendar adopted each year by the School Board.
	G. The term “contract teacher” shall mean a District teacher who is a current or retired teacher member of the bargaining unit represented by the Eugene Education (EEA).  This EEA bargaining unit includes District teachers employed under the terms of ...

	ARTICLE IV - STATUS OF AGREEMENT
	A. EFFECTIVE DATE
	B. AGREEMENT HAS PRECEDENCE
	C. MATTERS COVERED
	D. FUNDING
	E. RENEGOTIATION OF INVALID PROVISION
	F. MODIFICATION
	G. COPIES OF THE AGREEMENT
	H. NEGOTIATION OF SUCCESSOR AGREEMENT
	I. STATUS QUO

	ARTICLE V - GRIEVANCE PROCEDURE
	A. PURPOSE
	B. SUBSTITUTE LIST GRIEVANCES
	C. DEFINITIONS
	1. Grievance. Any dispute about the interpretation or application of the terms of this Agreement except as modified by Article II.
	2. Grievant. A "grievant" is the substitute teacher who makes the claim. The grievant must be on the Substitute List at the time the grievance is filed unless the grievance relates to deletion or removal from the Substitute Lists under Article II.B.4....
	3. Party in Interest. A "party in interest" is the person or persons making the claim and any person who might be required to take action or against whom action might be taken in order to resolve the claim.
	4. Representative. A "representative" is anyone, including an attorney, whom a party in interest selects to speak for and/or to advise him/her.
	5. Immediate Supervisor. An "immediate supervisor" is the employee who has direct supervisory responsibilities over the grievant.
	6. Day. A "day" shall mean a day when school is in session for students.

	D. PROCEDURES
	1. Informal Level. If the grievance qualifies for the Informal Level of the grievance procedure, before presenting a written grievance, the grievant shall attempt to resolve the matter by a conference with his/her immediate supervisor, building princi...
	2. Level One - District Human Resources Director or Designee.
	a. If a dispute is not resolved at the Informal Level, and if the grievance qualifies for Level One of the grievance procedure, the grievant or a representative shall present the grievance in writing on the appropriate form to the Human Resources Dire...
	b. This statement shall be a clear, concise statement of the grievance, the decision rendered, if any, at the Informal Level conference, and the specific relief requested. It shall be signed by the grievant.
	c. The Human Resources Director shall communicate his/her decision and the reasons for such decision to EAST and the grievant in writing within ten (10) days after receiving the grievance.

	3. Level Two - Superintendent.
	a. In the event a grievant is not satisfied with the decision at Level One, or if no decision is rendered within ten (10) days after the presentation of the grievance, and if the grievance qualifies for Level Two of the grievance procedure, he/she may...
	b. The appeal shall include copies of materials utilized at Level One including a copy of the original grievance, the decision rendered, if any, a concise statement of the reasons for the appeal, and the specific relief requested.
	c. The Superintendent may hold a conference. The Superintendent will make a decision within twenty (20) days after receipt of the appeal. Should the grievance be considered by the Superintendent's designee, the designee will merely make a nonbinding r...
	d. The Superintendent shall communicate his/her decision and the reasons for such decision in writing to the grievant and EAST within twenty (20) days after receipt of the notice of appeal.

	4. Level Three - Advisory and Final and Binding Arbitration.
	a. If the grievant is not satisfied with the decision of the grievance at Level Two, and if the grievance qualifies for Level Three of this grievance procedure, he/she may within five (5) days after a decision by the Superintendent request in writing ...
	b. EAST and the District shall attempt to agree upon a mutually acceptable arbitrator and shall obtain a commitment from said arbitrator to serve. If the parties are unable to agree on an arbitrator or to obtain such a commitment within the ten (10) d...
	c. The arbitrator so selected shall hold hearings promptly and issue his/her decision not later than thirty (30) days from the date of the close of the hearings, or, if oral hearings have been waived, then from the date the final statements and briefs...
	d. Costs for the services of an arbitrator, including per diem, subsistence expenses and the cost of the hearing room shall be borne equally by the Board and EAST. Any other expenses paid shall be paid by the party incurring them.


	E. OTHER PROVISIONS
	1. Grievance must include:
	2. Time Limits. It is important that grievances be processed as rapidly as possible. The number of days indicated at each level should be considered as a maximum, and every effort should be made to expedite the process. Time limits may be amended only...
	a. Failure to adhere to time limits. Failure of the grievant or the grievant's representative to adhere to the time limits at any level of the grievance procedure shall constitute a waiver of the grievance and acceptance of the District's action or de...
	b. Year End Grievances. In the event a grievance is filed at such time that it cannot be processed through all the steps in this grievance procedure by the end of the school year, the time limits set forth herein will be reduced where feasible so that...

	3. Rights of Employees to Representation. A grievant may represent himself/herself at all stages of the grievance procedure or be represented by a person of his/her choice at all levels of the grievance procedure beyond the Informal Level. When an emp...
	4. Group Grievance. A group grievance may be filed when an alleged violation affects a clearly defined class of substitute teachers. EAST may submit such grievance in writing to the Superintendent at Level Two.
	5. Similar Grievances. The District agrees that it will apply to all substantially similar situations a final and binding decision of an arbitrator sustaining a grievance and EAST agrees that it will not support, encourage, nor represent any substitut...
	6. Grievance File. All documents, communications, and records dealing with a grievance shall be designated confidential information, and shall be filed in a separate grievance file. No person other than parties in interest, their representatives, pers...
	7. Forms. Forms for filing grievances, serving notices, making appeals, making reports and recommendations, and other necessary documents shall be prepared jointly by the Superintendent and EAST and given appropriate distribution in order to facilitat...
	8. Meetings, Conferences, and Hearings. Meetings, conferences, and hearings under this procedure shall not be conducted in public. Hearings shall include witnesses, parties in interest and their designated or selected representatives. Reasonable effor...
	9. Reprisals. No reprisal of any kind shall be taken by the District or EAST against any participant in the grievance procedure by reason of such participation.
	10. Investigation. The parties agree to provide each other in a timely manner with relevant information to foster effective processing of grievances. The District reserves the right to charge reasonable production costs as provided for in School Board...
	11. Arbitrability; Election of Remedies. Cases involving alleged discrimination covered by state and/or federal statute or administrative law shall be grievable but not arbitrable.


	ARTICLE VI - SALARIES AND RELATED COMPENSATION
	A. SALARy
	B. ASSIGNMENTS
	1. Half-day assignments shall be four (4) hours in length. Substitute teachers on half-day assignment will be paid one-half the daily rate provided in Article VI (A) for each day worked. Any assignment longer than four (4) hours will be considered a r...
	2. When a substitute is required to do lesson planning and/or grade papers as part of their assignment for a teacher, the substitute is to follow the teacher’s schedule. In assignments not requiring these duties, the substitute may be assigned additio...

	C. EXTENDED SERVICE RATE
	D. Five percent differential rate
	1. A substitute teacher on the Substitute List is eligible for the five percent (5%) differential pay for a school year if the substitute has been in paid status under the terms of this agreement or the predecessor agreement for prior school year.
	2. A substitute teacher who has qualified for the five percent (5%) differential pay must meet the same eligibility requirement each school year to continue to be eligible for the differential pay.
	3. The work days a substitute is employed to fill a contract teacher position as a temporary teacher under the terms of the District/EEA agreement for contract teachers, shall be counted as paid days for purposes of determining eligibility for the dif...
	4. Substitutes who are receiving the differential pay will accept offered substitute assignments if the substitute is available.
	5. The differential five percent (5%) pay rate is the daily rate times 1.05.

	E. Ten PERCENT DIFFERENTIAL PAY
	1. A substitute teacher who is eligible for the five percent differential is eligible for an additional five percent (5%) or a total of 1.10 times the daily rate if the substitute teacher is employed the prior school year as a substitute teacher under...
	2. A substitute teacher who has qualified for the ten percent (10%) differential pay must meet the same eligibility requirement each school year to continue to be eligible for the differential pay the following school year.
	3. The work days a substitute is employed to fill a contract teacher position as a temporary teacher under the terms of the District/EEA agreement for contract teachers shall be counted as paid days for purposes of determining eligibility for the diff...
	4. Substitutes who are receiving the differential will accept offered substitute assignments if the substitute is available.
	5. Substitute teachers who are determined by the District to have the knowledge, skill, experience and/or TSPC license to perform substitute responsibilities for any of the following District EEA bargaining unit positions will be paid the ten percent ...

	F. USE OF PERSONAL AUTOMOBILE
	G. METHOD OF PAYMENT AND PAYDATE
	H. PAYROLL DEDUCTIONS
	1. A substitute teacher may request in writing that his/her regular Association membership dues, including any OEA or NEA dues, be deducted from his/her salary. The first monthly deduction shall be made on the pay date following the District's receipt...
	2. The amount of Association dues collected shall be remitted to the Association each month at no cost to the substitute or the Association. The District shall provide the Association with the names of substitute teachers for whom the District has ded...
	3. The Association assumes responsibility for, and shall defend, indemnify and hold the District, its employees, agents and board members harmless from any and all claims, causes of action, administrative complaints, lawsuits, orders, or judgments res...

	I. The District shall maintain a record of total days worked (full and half-days) by each substitute teacher for that school year. The District shall forward a copy of this record to EAST on or before June 30 of each year.
	J. final paycheck
	K. HOURLY PAY

	ARTICLE VII  – FRINGE BENEFITS
	A. Eligibility for District Paid Medical Insurance Contribution
	1. During the term of this agreement, the District will continue the monthly insurance contribution of $360 for the medical insurance plan for the eligible substitute teachers who have chosen to receive the District’s monthly medical insurance plan co...
	2. To become eligible for the District insurance contribution, a substitute teacher must have substituted a minimum of one hundred (100) regular days or two hundred (200) half-days or any combination of regular days and half-days which total a minimum...
	3. To continue to receive the District insurance contribution for the next year, the substitute teacher must have substituted a minimum of eighty (80) regular days or one hundred sixty (160) half days or any combination of regular work days and half w...
	4. A substitute teacher who selects the District monthly insurance contribution is not eligible for any pay differential in Article VI, Subsections D or E.
	5. The work days a substitute is employed to fill a regular teaching position as a temporary teacher shall be counted as regular work days for purposes of determining eligibility for insurance under this Article.  Work days of .1 to .5 FTE shall be co...

	B. Eligibility to Self Pay the Premium for the Available District Health Benefit Plan(s)
	1. Substitute teachers on the Substitute List who have substituted a minimum of fifty (50) regular work days or one hundred (100) half-days or any combination of regular work days and half work days which total a minimum of fifty (50) regular work day...
	2. The District will give substitute teachers notice of their eligibility under the terms of this section for the District’s benefits plans as part of the District’s open enrollment process.
	3. Substitute teachers who choose medical insurance coverage shall have the monthly premiums deducted from their pay. If the substitute teacher's net pay is less than the monthly premium, the teacher will deliver the difference between his/her net pay...
	4. When a substitute teacher voluntarily withdraws from the medical insurance program or has benefits terminated for failure to pay premium(s), or for ineligibility, the substitute teacher may not enroll again until the following enrollment period. If...

	C. plan selection; plan year

	ARTICLE VIII - LIABILITY AND LEGAL PROTECTION
	A. ASSAULT AND/OR BATTERY
	1. The substitute teacher shall make supplemental written reports, attaching copies of any summons, complaints, process, information, indictment, notice or demand served on him/her in connection with the assault within five (5) days after being served...
	2. In the event civil or criminal proceedings are brought against the substitute teacher, the superintendent shall comply with written requests by the substitute teacher for information in the District's possession relating to his/her defense. The Dis...

	B. PERSONAL PROPERTY
	C. access to student information

	ARTICLE IX - LEAVES OF ABSENCE
	A. PAID SICK TIME
	1. Employees earn sick time at the rate of one hour for every 30 hours worked as a guest teacher.  A maximum of 80 hours may be accrued.  Employees are eligible to earn sick time on the first day of employment as a guest teacher.
	2. Employees may use up to 40 hours of sick time per year, in 4-hour increments, to care for the employee or family member’s illness, injury or health condition, or need for preventive medical care, or other reason allowed by ORS 653.604 to 653.661.  ...

	B. UNPAID LEAVES
	1. Jury Duty.   When a substitute teacher is on extended service rate, as provided for in Article VI (C), and is called for jury duty, the District shall upon request join in an application to the court for a hardship postponement of such duty until t...

	C. FAMILY MEDICAL LEAVE

	ARTICLE X - RIGHTS OF PROFESSIONAL EMPLOYEES
	A. PERSONAL LIFE
	B. REQUIRED MEETING OR HEARING
	C. CRITICISM OF EMPLOYEES
	D. NONDISCRIMINATION
	E. DUTY OF FAIR REPRESENTATION
	F. USE OF SCHOOL BUILDINGS

	ARTICLE XI - INSERVICE
	A. The district shall provide one half-day (1/2) of district-sponsored inservice program at the beginning of each work year. Persons on the master substitute lists at the time the inservice is provided are eligible to participate in the inservice prog...
	B. Substitute teachers may attend District-sponsored in-service under the same conditions as regular teachers upon prior approval of the sponsor of the in-service and providing space is sufficient.  Substitute teachers will not be paid for attendance ...

	ARTICLE XII - PROFESSIONAL RECOGNITION
	A. Substitute teachers will have the opportunity to apply for regular teaching employment.
	B. In the event that a District substitute teacher is hired into a regular teaching position, credit for days of substituting in District 4J shall be given for the purpose of salary placement. Such credit shall be based upon the following formula: one...
	C. Prior to reviewing outside licensed teacher applicants, and at the same time an administrator can review district probationary and temporary teacher applicants for vacant licensed teaching positions, the district will encourage the hiring administr...

	ARTICLE XIII - STRIKES AND LOCKOUTS
	A. NO STRIKE
	B. NO LOCKOUT

	ARTICLE XIV - EAST RIGHTS
	A. EAST BUSINESS
	B. MAIL
	C. COMMUNICATIONS

	ARTICLE XV - DISTRICT RIGHTS
	ARTICLE XVI  - MISCELLANEOUS PROVISIONS
	A. JOINT PROBLEM SOLVING


